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GOVERNMENT OF KERALA
Persomnct and Adminisirative Reforms (AR-12) Departinent
NOTIFICATION
G O.(P) No. 552012 P&ARD.  Dated, Thiruvananthapuram, 27th October, 2012,

$. R. 0. No. 758/2012.—In exercise of the powers conferred by
sub-section (2} of section | of the Kerala State Right to Service Act, 2012
(18 of 2012), the Government of Kerala hereby appoint the 18t day of November,
2012 as the date on which the said Act shall come into force.

By order of the Governor,

T. J. Marew,
Secretary to Govermment,

IAN BN LOTR.



Explanatory Note

- (This does not form part of the notification, but is intended to indicate its
general purport.) ‘ .

Sub-section (2) of section 1 of the Kerala State Right to Service Act, 2012

{18 of 20i2) empowers the Government to appoint the date of commencement of

the said Act. The Government have decided to bring the Act into force with
effect from the 1st day of November, 2012,

The notification is intended to achieve the above objéct.
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GOVERNMENT OF KERALA
Personnel and Admrinistrative Reforms (AR-XI) Dopartment
NOTIFICATION
G. O. (P) No. S620i2PRARD.  Dased, Th » w, 27tk October, 2012.

o

S. R. O. No, 751/2012.—n exercise of the powers conferred by
sub-gection (1) of section 11 of the Kerala State Right to Service Act, 2012
{18 of 2012), the Government of Kerals hereby make the following rules,
namedy:- -

Ranes

|, Short title and commencement —(1) These rules may be called the
Kerala State Right to Service Rules, 2012,

{2) They shall come iato force at once.

I3MNYII2DTP.

84872022,
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2. Definitions.—(1) In these Rules, uniess the context otherwise roquires, -

{a} “Act” means the Kerala State Right to Scrvice Act, 2012
(18 of 2012); :

{b) “authorised officer” means an officer or staff authoriscd as
such by the designaled officer under rule 3.

(¢) “Form”™ means the Forms appended to these roles;
{d) “Section” means a scction of the Act.

(2) Words and expressions used, but not defined in these niles and
defined in the Act, shall have the same meanings, respectively, asgigned 10 them
in the Aect,

3. Power of designated officer to authorise other officers to receive
applications —The designated officer shall have the power to authorise, by
ovdet, any of histher subordinate offictr or staff for receiving the applications and
ghving proper acknowledgement.

4. Issue of acknowledgement to the Applicant.—On reccipt of an
application for service by an eligible person, the designated officer or the
authorised officer, as the case may be, shall give acknowliedgement to the
applicant in Form No. L In case any document required for providing the service
has noi been enclosed with the application, the same shall be clearly mentioned
in the acknowledgement and the stipulated time limit for such service shall start
from the date of production of the documeat,

5. Public holidays shall be excluded from the stipulated time limit. -
Public bolidays shall be excluded from ihc stipulated time lmil for providing the
services,

6. Display of information on the Notice Board.--The designated officer
shall, for the convenionce of general public, cause to display all relevaat
informations related 10 services, stipulated time limit, designated officer, first
appellate authority and the sccond appellate authority on the Notice Board of
the office. All documents thai are required 1o be cnclosad with the application
for receivieg the service and the Forms appended to these Rules shall also be
displayed on the Notice Board.

1. Recovery und remittance of fine.—The {ine imposed under scetion §
shall be recovered from the salary, honorarinm or-other remuneration of the
designated officer or of the (irst appellate authority. as the case may be, and
remitted 10 the Head of Account "0070- other administrative services-60 other
services-800 other receipis-27 Receipts under Kerala State Right o Service
Act 20127 by the officer empowcered to do so.
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8 Exemption from ;.aaymem of appeal fee. —No fee shall be levied for
fiting the first or second appeal under section 6.

9. Appeal. - {1} An appeal to the first appellate authority pnder sub-
scction (1) of section 6 may be filed in Form No. IT or in any other format
containing the particulars mentioned in the said Form.

{2) An appcal to the second appellate authority under sub-section @
of section 6 may be filed i Form No. 1l or in any other format containing the
particulars mentioned in the said Form.

0. Documents to be enclosed with the appeal.-— Along with the first or
second appeal, the appellaot shall cnclose the following documents, namely:-—

(@ List of documents enclosed with the Grst or second appeal.

(@ Seclf attested copy of the order against which the first or
second appeal is being made.

@) Copies of the documents relied upon by the appeliant and
roferred to in the first or second appeal.

L Order in first or second appeal.~{1) The order in the first or second
appeal shall be in wriling.

(2} Copy of the order in appeal shal]l be given to the appellant,
designated officer or the first appellate authority, as the case may be.

(3) In the case of imposition of finc, the second appeliate authority
shall forward a copy of such order 1o the authority conecened, with inswuctions
1o deduct the amount of fine from the salary’honorarinm/remuncretion of the
- designated officer or of the first appeliate guthority, as the case may be,

{4 In the event of recommendation for disciplinary action against the
designaicd officer or the first appellate authority, as the case mey be, the second
appellate authority shali forward a copy of the order to the appointing suthority
concerned.

(5} Where the second appeliate authority makes any amendment in the
order of the first appellate authority, then he/she shall forward a copy of such
order to the first appellate suthority and the designated officer and 0 the
appellant,

2. Maintenance of register of cases under the Act.—The designated
officer, the first appellate suthority and the second appellate authority shall
maintain Register of alf the cases in Form No. IV,
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Fors No. 1
{ See Rule 4}
ACKNOWLEDGEMENT
From .
{The Designated Officer/Authorized Qfficer)
To ’

(Name and address of the Applicani)

Sub—The Kerala State Right to Service Act, 2012—Acknowlodgement of
application—Reg.

Ref— Your application dated
1 hereby acknowledge your application cited.
The following defects in the application may be rectified, urgently:

(Specify defects, if any)

o
@

Yours Rithfully,

Date: Designated Gfficer/Authorised Qfficer

{Office Secal}
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Forw No. I
[See Rule 9(1)}
FORM OF APPEAL TO THE FIRST APPELLATE AUTIIORITY

Before the {Designation and office address of the
Virst Appellate Authority)

(Name and address of the Applicant/Appellant}

.. (Name and office address of Designated Officer!
Respondent)

l. Date of application .
Daic of acknowledgement

L

Date of resubmission of the application
afler rectifying the defects, if any

Details of service required

Decision of the designated officer

Hligibility for the scrvice : .
Stipulated time Limit

Gricvances

R I - NIET I N

List of documcents enclosed
(4]
@

Declaration

The particulars given above are true snd correct to the best of my
imowledge, mformation and belict.

Dated this the ... day of 20.........{year)

Signature of the Applicant/dppellant
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Foau No. [
[See Rule 92)]
FORM OF APPEAI TO THE SECOND APPELLATE AUTTIORTEY
Before the {Designation and office address of the

Second Appellate Authority)

{Name and address of the Applicani/Appetianr)

{Name und office address of the Designated Officer/
Ist Respondent)

T (Name and office address of the Ist Appeliate
Authority/2nd Respondent)

Datc of application
Dasc of acknowledgement
Details of service required

Decision of the designrated officer
Decision of the Isl Appcllntc‘!\uﬂwrity
Eligibility for the service

Stipulated tine limit

Grievances

P L NI DR

List ef documents enclosed

n
@&

Declaration
‘The particulara given above are true and correct to the best of my
knowledge, information and belief.

Dated this the day of 20.......(year)

Signature of the ApplicaniAppeliant
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Form No, TV
[See Rule 12}
REGISTER OF CASES
A. Te be maintained by the Designated Officer
Date ou which
Dale of Dee of Name and Nature of | gpplication is
. acknowledge- |  sddress .
receipt of the service I disposed of
application menl of the of the requested | if reiectod the
application | applicant ¥
. reasons thers of
{1 2 (3) @ ) ®
E. To be maintained by the First Appellate Anthority
Darte on
which Details
Date of]  Date of Name snd Nature appeslis | orpo.
reccipt |acknowlodge- | addregs of | of the | drsposed of. if sy,
SL | of first | ment of frst | e applicant | service | Rejoction of [, o g
No. | appeal |  appeal requested| the appeat | ou o
and its
reasons
) {2) 3) % (5) © M
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C To be maintained by the Second Appeilate Authority

* Date on
Daic of | Date of M' e
receipt of | icknowledge Name and Hagure appeal is {
til; Se::gnd mentof | address of | of the | digposed of l)if ﬁi:‘
: 1 | Sccond [the applicant] service | Rejoction of | oo ny
Socons requested | the appoal | e s
appea and its
reasons
| @ ) @ e = -
By order of the Governor,
T. J. MAThew,
Secretary to Government.
Explanatory Notc

(This’ docs not form pert of the notification, bui is intended to indicate its

general proport.)

Section 1} of the Kerala State Right to- Service Act, 2012 (18 of 2012),
empowors the Government to maks rules to camy qut the provisions of this Act.
Accordingly, the Governmenl have decided to make the rulcs in this regard.

‘The notification is intended to achisve the ebove object.
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